Child Nutrition Training Manager
Basic Function:


A training manager that works with the program managers and employees to train managers on handling procedures in a quantity production kitchen, teaches managers about reports and records required by the program, train new and experienced employees on equipment and quantity production techniques, and handles catering assignments and set up, as needed.  He/She performs duties following instructions as assigned by the child nutrition director with work evaluated upon completion.  An Associate’s degree is preferable. Two years school nutrition management experience is required.

Major Responsibilities:

· Assists supervisors in working with CN Managers on specific reports, records,
production areas, or equipment in the program

· Trains new and/or experienced employees on quantity production methods and equipment in the kitchens
· Makes a daily report back to the CN Director and Supervisor of issues and activities completed with personnel and schools
· Attends assigned classes/workshops as designated by the CN Director
· Assists in teaching classes/workshops with new managers and employees
· Assists new managers in job responsibilities related to food orders,
work schedules, cleaning schedules, and preparation of other pertinent records
· Works as a temporary manager in a school site when emergency situations occur
· Assists with set up of workshop locations, registrations, workshop activities, etc. as directed by the Child Nutrition Director
· Works with food related operations including weekly food orders
· Works with catering projects as needed upon request

· Conducts reviews in assigned schools, if needed

· Completes any other assignments/duties requested by the Child Nutrition
Director
Signatures indicate the job description has been reviewed.  The employee agrees to perform duties as described.

Employee_______________________________________
Date________________

Child Nutrition Director____________________________ Date________________
